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Dear Parents and Carers 
 
As you may be aware from the news, UK schools are reopening to everyone from September.  The 
guidance from the government has given us a lot of considerations to think about - particularly the 
logistics of ensuring everyone in school observes social distancing requirements as much as possible.  
 
Therefore, working with staff and Governors, we have a plan which we would like to share with you.  
I have tried to explain everything in this letter as clearly as I possibly can, however if you have any 
further questions after reading this, please feel free to contact either the school office or myself.  
 

 School will open to ALL children on Thursday 3rd September (Tuesday 1st and Wednesday 2nd 
will be INSET days as previously advertised). 
 

 We will keep pupils in Year Group “Bubbles”.  This means year groups will start and finish 
school at the same time, have lunch together, and have break times together.  The purpose 
of this is to limit the number of pupils and staff who have contact with each other to only 
those within the group bubble. 
 

 It is important that all children return to school.  Our Attendance Officer will be monitoring 
this very carefully and the usual rules on attendance will apply from September 2020.  If you 
are anxious or concerned about your child returning, please phone the school office and ask 
to speak to me, Mrs Sullivan or Mrs Wilkes. 

 

 Catholic Lane entrance will not be open due to the one-way system operating in school and 
the need to maintain social distancing whenever possible. 
 

Beginning and End of the School Day 
 
There will be staggered start and finish times.  This is to minimise the potential for overcrowding on 
site.  These times are as follows: 
 

Start and Finish Times Year Group 

8.30am-3.00pm 6,3,2 

8.45am-3.15pm 4,1 

8.50-3.20pm 5, Reception 

 

Preschool will remain the same times:   

 Morning Session 8.30am-11.30am  

 Afternoon session 12.15pm-3.15pm 



1. We would encourage Year 6 children to enter and exit school on their own - without 
parents.  If year 5 parents feel confident enough, we would request that they allow their 
child to do this also.   
 

2. We are limiting the number of adults on school site by only allowing ONE parent/carer to 
accompany their child to and from school.  Please drop your child off and promptly leave 
the school site.  
 

3. The drive will be divided into two to ensure a walk up and down route. All gates will be left 
open to give adequate room. 
 

4. We appreciate that many parents have other children in year groups. In this case, siblings 
can be dropped off at the earliest time to assist you in this.  Siblings will also be ready to 
collect from 3.00pm onwards, in order to avoid parents having to wait on site. 

 
 
Lunch and Break Times 
 

1. For the Autumn term, we won’t be offering any tuck. KS2 Children can bring in a healthy 
snack for break times.  This may be extended into the Spring term. 
 

2. Lunchtimes will be staggered.  Children who bring packed lunches will eat in their 
classrooms, as will those who order grab bags from the kitchen.  Hot meals will be available 
for children to order and these will be served in the school hall, while maintaining bubbles. 
 

3. Hot meals and grab bags must be ordered on ParentMail in advance (by 11.59 the day 
before - they cannot be ordered the same day). 
 

4. Children will be expected to wash or sanitise their hands on entry to school and then 
regularly throughout the school day – before and after break, before and after lunch and 
before home time. 

 
 
Changes to Organisation of the School Day 
 

1. Unfortunately, there will be no whole school assemblies for the time being.  Children will 
have class or year group assemblies. 
 

2. We will make small adaptations to the classrooms, supporting social distancing where 
possible.  We will include seating pupils side by side, facing forwards (this will not be the 
case for Reception children). 
 

3. I am pleased to announce that Breakfast and After School Clubs will recommence. The KS1 
Hall will be set out with Year group tables to separate children into their bubbles, and 
activities will be carried out within the government guidance to ensure that extra hygiene 
and cleaning is carried out at these times.  Places will be available to book on Parentmail 
from mid-August, however please contact us if you are having trouble booking the first 
week. If you would like to use Breakfast and/or After School Clubs for the first time, please 
contact the school office for a registration pack. 

 



4. Afterschool sporting clubs will be arranged so that children will stay in their year group 
bubbles. More information on clubs will be sent out in September. 
 

5. Volunteers, supply staff and non-essential visitors such as specialist external agencies will 
be invited into school again from Thursday 3rd September.  We will continue to ensure every 
visitor signs into school so we have an effective record of who has been on site and when. 
 

6. It is not recommended that children or staff wear face masks during their time in school.  
 

 
Personal Organisation 
 

1. The School Uniform policy will take effect again from 3rd September. Pupils will be expected 
to wear full uniform.  Summer uniform is permitted until October half term. 
 

2. Children will be taking part in PE, so on these days we would ask for children to come to 
school in their kit instead of uniform (teachers will be letting you know the days).  They can 
either wear school PE kit or general sportswear.  All PE equipment used in lessons will be 
thoroughly disinfected between lessons. 
 

3. Every child will be given their own pencil case with stationery, however they can bring in 
their own from home if they prefer, but this will then need to remain in school. 
 

4. We are allowing children to bring in school bags and reading book bags. 
 

5. Children should continue to bring water bottles, but these should be filled with water at 
home, as the school fountains won’t be accessible for the time being. 
 

6. Children are permitted to bring their own hand sanitiser, but we will be installing a foot-
operated sanitiser station in each classroom where hand sanitiser will be accessible to all. 
 

7. On sunny days where sun cream is required, this must be applied before school (so needs to 
be long lasting) or children will need to have their own bottle and be able to apply it 
themselves. 

 
 
Teaching and Learning 
 

1. We will be teaching a broad and balanced curriculum while also taking into consideration 
the significant gaps in children’s knowledge, particularly in core subjects like reading, 
writing and maths.  We will be making adjustments to the school timetable to ensure we 
address these quickly and effectively. 
 

2. In the Summer term in 2021 primary assessments will take place as usual: 
 

o The phonics screening check 
o Key Stage 1 tests and teacher assessment 
o The Year 4 multiplication tables check 
o Key Stage 2 SATS tests and teacher assessment 

 



3. Dudley Performing Arts are offering a temporary delivery model in which all activity is 
delivered online including individual/small group music lessons and whole class music.  They 
will deliver this model for at least the first half term. This will be done via Zoom or Microsoft 
Teams.  You have been separately notified about this on Parentmail. 
 

4. Reading books and reading records will be allowed to go home. 
 

5. We are in the process of carrying out a full re-opening risk assessment to take all of the 
above and more into account.  This will be shared on our website and through Parentmail 
prior to re-opening.  This will include procedures for First Aid, lunchtimes, and the process 
of isolation. 

 
6. Unfortunately, we will not be able to hold orchestra or choir sessions after school at this 

present time due to current guidance regarding wind instruments and singing.  This will be 
reviewed as new guidance is issued. 

 
 
Health Concerns 
 

1. Any child displaying Covid-19 symptoms during the school day will be immediately isolated 
from their peers.  Parents will be informed and will need to collect immediately. 
 

2. We must ensure that staff members, and parents and carers, book a Covid-19 test if anyone 
is displaying symptoms.  Our school nurse can book a test for any children who attend 
Cotwall End - all children can be tested.  Based on their advice, we will have to send home 
those children and staff who have been in close contact with the child who has tested 
positive, advising you to self-isolate for 14 days.  During this self-isolation, remote learning 
will be in operation. 

 
 
Additional Information 
 

1. If you need to speak to a class teacher, we would kindly ask that you email 
info@cotwall.dudley.sch.uk and include your child’s name, the teacher you wish to contact 
and an outline of your concern. Your email will then be forwarded on to the relevant 
member of staff. 
 

2. There will continue to be restricted access to the school site for parents. Enquiries should, 
as far as possible, be made by telephone or email to the school office. 
 

3. We have increased cleaning coverage to ensure extra cleaning of handles, grab rails, touch 
points, toilets, classrooms and shared areas during the school day 
 

4. In the Autumn term, children are allowed to attend day trips within their bubbles, however 
residential trips will not be permitted for the time being. 
 

5. School will operate a full 5 days per week. 
 

6. Schools have a duty of care to respond effectively and swiftly to any risk of infection. This 
will involve contacting our local Public Health England protection team in case of a 
confirmed case of Covid-19, who will guide us through the actions we need to take.  
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7. We won’t be sending out any home learning over the holidays, enabling the children to take 

a well-earned break. 
 

8. School will not be operating a Holiday Club during the summer break.  It is important that 
we deep clean the school and prepare the classrooms ready for September. 
 

I apologise for the length of this letter. I felt that I needed to share with you the detailed 
arrangements so that as parents/carers, you feel reassured that we have taken every precautionary 
measure that we can at this stage.  All the staff are so pleased to have all the children back in 
September and we are looking forward to getting back to a different kind of normal.  I will be 
monitoring the situation throughout the holidays and should anything change, I will be issuing 
updates to you all. 
 
Finally, I hope you have restful summer and that the sun shines throughout the holidays. If you need 
to get into contact with school during this time, please ring the school office on 01384 818730 and 
leave a message, as these will be picked up regularly by staff. Alternatively, please email us on 
info@cotwall.dudley.sch.uk.  A member of staff will get back to you as soon as possible. 
 
Please take care of yourselves and each other. 
 
Yours faithfully, 
 
 
 
Claire Williams 
Headteacher 
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